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Management rep; Health and safety rep

Date:

Does the task involve hazardous manual handling? (tick any of the following that apply to the task)

Repetitive Repetitive Repetitive  Application  Exposure Handling  Handling loads that
orsustained  or sustained or sustained of high tosustained live people  are unstable,

application  awkward movement force vibration or unbalanced or
of force posture animals difficult to move

If you ticked one or more boxes for a particular task, you must do a risk assessment of that task.

Hazardous manual handling must be identified for all existing and proposed tasks in your workplace. You must ko identify hazardous manual handling whenever changes ocour in the workplace,
or new information or reports of MSD are brought to your attention (see section 11)
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Task Date:

Management rep: Health and safety rep:

Step 1a - Does the task involve repetitive or sustained postures, movements or forces?

Tick yes if the task requires any of the following actions to be done more than twice a minute or for more than 30 seconds at a time (sce section 12)
Yes Comments

Bending the back forwards or sideways more than 20 degrees

Twisting the back more than 20 degrees

Backward bending of the back more than 5 degrees

Bending the head forwards or sideways more than 20 degrees

Twisting the neck more than 20 degrees

Bending the head backwards more than 5 degrees

Working with one or both hands above shoulder height

Reaching forwards or sideways more than 30 cm from the body.

Reaching behind the body

Squatting, kneeling, crawling, lying, semilying or jumping

Standing with most of the bodly's weight on ore leg

Twisting, turring, grabbing, picking or wringing actions with the

fingers, hands or arms

Working with the fingers close together or wide apart

Very fast movements

Excessive bending of the wiist

Lifting or lowering

Carrying with one hand or one side of the body

Exerting force with one hand or one side of the body.

Pushing, puling or dragging

Gripping with the fingers pinched together or held wide apart

Exerting force while in an awkward postre

Oooooooonoo dooooooogoood

Holding, supporting or restraining any object, person, animal or tool

Step 1b - Does the task involve long duration?

Tick yes it the task is done for more than 2 hours over a whole shitt or continually for more than 30 minutes at a time (see sectior

N

Yes Comments

O
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Tick yes it the task involves any of the following high force actions (see section
Yes Comments

lifting, lowering or carrying heavy loads O
Applying uneven, fast or jerky forces during liting, carrying O
pshing or pulling

Applying sudden or unexpected forces (e.q. when handling D

a person or animal)

Pushing or pulling objects that are hard to move or to O
siop (e.g. a rolley)

Using a fingererip. a pinch.rip or an openhanded orip to O
handle a heavy or large load

Exerting force at the limit of the grip span O
Needing 1o use two hands o operate a tool designed for O
one hand

Throwing or catching Il
Hiting er kicking O
Holding, supperting o restraining a person, animal or heavy object ||
lumping while holding a load O
Exerting force with the nonypreferred hand O
Two or more people need 1o be assigned to handle a heavy O

or buky load

Exerting high force while in an awkward posture Il
Tick yes it your employees report any of the following about the task (sce sectior

Comments

Pain or sigrificart discomfort during or after the ta:

The task can orly be done for short periods

Stronger employees are assigned to do the tas

Employees think the task should be done by more than one

person. or seek help o do the task

Employees say the task is physically very strenuous or

Yes
O
O
O
O
O

difficult 10 do
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Short-term

Medium-term

Long-term

Who is responsible for making sure that it happens?

How do you know the risk controls work? (see section 13.7)
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Yes Comments
Does the task involve repetiive or sustained postures, movements or |:|
forces, and long duration? (Did youtick yes in gep 1a and siep 167)
It yes, the task is a risk. Risk control is required
Does the task involve high force? O

(Did you tick yes in siep 27)

It yes, the task s a risk. Risk control is required

Step 4 - Are environmental factors increasing the risk?

Tick yes if any of the following environmental factors are present in the task (see section
Yes Comments

Vibration (handkarm or whole-body)

High temperatures

Radiant heat

High humicity

Low temperatures

Wearing protective clathing while working in ot conditions

Wearing thick clething while working in cold conditions (e.q. gloves)

Handiing very cold or frozen objects

Ooooooogod

Employees are working in hot condiions and are not used to it

Sketch the task or attach a photograph,

helpful

You must record your risk assessment if it shows a risk of MSD. This worksheet is one way of recording a risk assessment. You don 't have to
use this format - you can create your own worksheet to suit the jobs in your workplace. But you must make sure that whatever method you use
fulfills the requirements of the Regulations.
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Task Date:

Management rep: Heallh and safety rep:

Step 1a - Does the task involve repetitive or sustained postures, movements or forces?

Yes Comments
for example, bending or twiding the body, neck, arms or wriss, |
reaching, lifing. pushing, puling, carrying, very fast movements, or
exerting force while in an awkward posture (see section 12)
Step 1b - Does the task involve long duration?
Yes Comments

Is the task done for more than 2 hows over a whole shit o coninually ]

for more than 30 minutes at a time? (see sectior

Step 2 - Does the task involve high force?

Yes Comments
for example, Ifting, lowering or carrying heavy loads, sudden or O
Unexpected forces, pushing or pulling objects that are hard to move
exerting force at the limit of the grip span, cr the task is difficut to do
(see section 12)
Step 3 - Is there a risk?
Yes Comments

Did you answer yes in sep Ta and siep 157 (see sectior

The task is a risk. Risk control is required.

Did you answer yes in sep 27 (see secti

The task is a risk. Risk control is required.
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Yes Comments

for example, vibration, heat, cold or humidiy, or thick protective clothing [_]

12)

(see sectior

Any other comments?

Sketch the task or attach a photograph, if helpful

You must record your risk assessment if it shows a risk of MSD. This worksheet is one way of recording a risk assessment. You don't have to
use this format - you can create your own worksheet to suit the jobs in your workplace. But you must make sure that whatever method you use
fulfills the requirements of the Regulations.
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Task

Date:

Management rep.

What are the sources of risk? (see section 13.3)

Health and safety rep:

(see section 13.4)

Can you eliminate the task?

— Ves—’

No

+

reduce the risk by:

conditions

in the task, or

(see section 13.5)

Is it practicable to eliminate or

« altering the workplace

+ altering the environmental

« altering the systems of work

« changing the objects used

« using mechanical aids?

Yes —’

No

+

How can you reduce the risk with information, instruction and training? (see section 1

How?

How?

3.5)





